
Live Webinar

Wednesday, May 8, 2024 

2:00 pm

Preparing Forms for Your 
NSF ATE Proposal
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Getting Started

If more than 1 person is viewing with the 

same login, provide the number viewing in 

chat

Ask questions in the chat

Questions will be answered during the 

webinar

Change the view in the upper 

right-hand corner
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Housekeeping

Registered participants will receive link to the webinar 

recording within one week 

Registered participants will receive e-mail with any 

attachments shared in Chat

A quick reference guide based on webinar will be 

published in the Resource Library on Mentor-Connect.org  

- includes PowerPoint slides with annotated text

Attendees may request a Certificate of Completion by 

emailing Mentor-Connect@fdtc.edu
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Throughout the webinar you will see this icon

These TIPS and TRICKS come from the Mentor-Connect 

Team (not NSF) to promote your success

Real Deal Tips and Tricks
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Introductions 

Elaine Craft, Principal Investigator
Mentor-Connect: Leadership Development and Outreach for ATE 

Florence-Darlington Technical College, SCATE Center of Excellence

& Elaine L. Craft Educational Consulting, L.L.C.

Email: Elaine.craft@fdtc.edu

Matthew Swenson

Mentor-Fellows Leader 
Mentor-Connect: Leadership Development and Outreach for ATE

Grants Director: Green River College
Email: mswenson@greenriver.edu

Emery DeWitt, Project Manager, Co-Principal Investigator 
Mentor-Connect: Leadership Development and Outreach for ATE 

Florence-Darlington Technical College, SCATE Center of Excellence

Email: emery.dewitt@fdtc.edu
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Pamela Silvers, Co-Principal Investigator
Mentor-Connect: Leadership Development and Outreach for ATE

Professor Emeritus: Asheville-Buncombe Technical Community College

Email: pamela.silvers@fdtc.edu

mailto:Elaine.craft@fdtc.edu
mailto:mswenson@greenriver.edu
mailto:emery.dewitt@fdtc.edu
mailto:pamela.silvers@fdtc.edu


Help prospective grantees prepare competitive 

proposals

Provide guidance to prevent proposal errors

Provide Research.gov and sciENcv instructions

Mentor-Connect Webinar Objectives
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Slid
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Overview

Research.gov and sciENcv

Specific information on required forms

Post-webinar evaluation
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Cover Sheet

Project 

Description 

(Narrative)

Project 

Summary

COA Template

References

Current and 

Pending 

Support

Facilities, 

Equipment and 

Other Resources

Data 

Management Plan

Biosketches

Budget and 

Budget 

Justification

Supplemental 

Documents

Synergistic 

Activities

Senior Personnel 

Documents

Project Data 

Form



Overview

86 pages
Full Proposal

15 pages
Description (Narrative)

1 page
Summary

4 pages
Budget (3 Year Project)

5 pages maximum
Budget Justification

61 pages (71% of proposal)
Other Forms & 

Supplementary Documents
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Poll Question
Are you now or have you been a 
Mentor-Connect participant 
(mentor, faculty team, or other 
college personnel)?

1. Yes

2. No

3. Not Sure
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ATE Program Solicitation – NSF 21-598

https://www.nsf.gov/pubs/2021/nsf21598/nsf21598.htm

Proposal and Award Policies and Procedures Guide 

(PAPPG) : NSF 24-1 (Section II)

https://new.nsf.gov/policies/pappg/24-1

Link to access information covering changes in PAPPG 24-1

https://new.nsf.gov/policies/pappg/24-1/summary-changes

Read First and Read Often
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https://new.nsf.gov/policies/pappg/24-1
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NSF Publications
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Section II.

Proposal 

Preparation 

Instructions



Who is your AOR (Authorized Organizational 

Representative)?       

Register your institution in the Research.gov System

Register all Principal Investigators, Co-Principal 

Investigators and Senior Personnel in Research.gov and 

SciENcv

Items can be “parked” in Research.gov! Nothing is FINAL 

until the AOR clicks “submit”

Get started SOONER rather than later!

Before You Think About Forms
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Fast and easy-to-use wizard

Compliance checking

Immediate compliance feedback upon proposal 

section upload

PDF uploads are not altered

On-screen references to relevant sections of the 

PAPPG

Features of Research.gov
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Logging In

15



Demo Site
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Use Research.gov

NSF Proposal Submission
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Full Proposal

Initiate Proposal
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Scroll through pages to find Solicitation number.

NSF 21-598

Advanced

Technological 

Education

Select ATE Solicitation
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Funding Opportunity– Verification Screen

Where to Apply
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ATE proposals are all classified as “Research”

Select Proposal Type
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Be thoughtful about your project title

Proposal Details
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Proposal submission “control” page: complete all items

Forms – Step by Step
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Will be 
covered in 

May 22, 
2024, 

Webinar

Budget & Budget Justification
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Cover 

Sheet

Start here: Cover Sheet

25



Provides NSF with a summary of all of the 

administrative data about the proposal

Request project start date 

Indicate project length in months

Certifies that all statements in the proposal are true

Certifies that the college is following the appropriate 

federal grant regulations

Requires verification “signature” for the institution

Cover Sheet
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Cover Sheet (Scroll Down on page) 
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Request Start Date & 

Specify Proposed Duration



Cover Sheet Questions – two that are

usually not applicable
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Cover Sheet – General Info
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Cover Sheet – IRB 

Check “pending” unless you 

have the IRB letter in hand 

when proposal is submitted 

& can provide the numbers 

requested by the system
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Cover Sheet – Sample Error Message
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Sample 

Cover 

Sheet 

(Page 1)
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Sample 

Cover 

Sheet 

(Page 2)

AOR must do 

this for college
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Choose most generous project length 

(36 months)

Carefully select your start date

Your AOR must sign off on the proposal for 

the college prior to submitting to NSF

Cover Sheet Takeaways
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Project 

Data

Form

Important! Project Data Form
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Choose ATE Track 

from dropdown options

Project Data Form
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Choose the best fit –

Program Officers will 

determine discipline 

for panel review

Select 

Project 

Discipline

Project Data Form
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Project Data Form
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Project Data Form – Additional Organizations
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Choose correct ATE track 

In 21-598 Solicitation, likely 1 or 2

Tie to proposal (discipline, focus, # participants)

Estimate carefully when determining data about 

students and faculty

List institutional partners when contribution is described 

in proposal (include commitment letter)

NSF Strategic Areas likely not applicable

Project Data Form Takeaways
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QUESTIONS 

41



Project

Summary

Project Summary
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Must conform to solicitation-specific & PAPPG instructions

Must include three separate section headers:

Overview, Intellectual Merit, and Broader Impacts

Heading must be on its own line with no other text 

Follow Merit Review Principles & Criteria 

The potential for the proposed activity to:

1.Advance knowledge and understanding within its own 

field or across different fields (Intellectual Merit); and

2.Benefit society or advance desired societal outcomes 

(Broader Impacts)

Project Summary
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Upload in PDF format

For all forms, only a single file can be uploaded 

(10 MB limit)

File cannot exceed one page

A Project Summary is your “elevator speech” ―

it makes your proposal’s first impression

Intellectual Merit and Broader Impacts should be 

developed for your project in the context of NSF & 

ATE definitions of the terms

Project Summary Takeaways
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Project 

Description

Project Description
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Must begin with a section on Results of Prior Support

Must include a separate section header for Broader 

Impacts (heading must be on its own line with no other 

text on that line)

Must include a separate section for the Evaluation Plan

Recommended that evaluator be named in the proposal

Don’t add any page numbers

Upload in PDF format (1 file – 10 MB max size)

Project Description
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Use acceptable font styles, font size, and margins  

Automatic compliance checks are in force

Use section headings, bullets, charts and tables, etc. to 

guide attention and emphasize key points 

Do not include hyperlinks (URLs)

Check & double check after uploading

Print to ensure that you have not exceeded the 15-page 

limit & for additional proof-reading

Project Description Takeaways
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References

Cited

References Cited
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Do not use automated endnotes

This will place your references within your 15-page limit

References belong in a separate section provided for 

this purpose (does not count towards the 15-page limit)

Follow accepted scholarly practices in providing 

citations for source materials (e.g., APA, MLA)

Avoid the use of et al. (except for large consortia papers)

Cite sources that enhance your credibility!

References Cited Takeaways
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Senior 

Personnel

Documents

Senior Personnel:

3 Required Items for Each
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Senior Personnel Documents

Biographical

Sketch
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Read the very specific PAPPG guidelines 

Must use SciENcv

One per Senior Personnel required

Have one person check all biosketches for consistency 

& complete early

Biographical Sketches
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Include no personal contact information

Required components include

Professional preparation - Institution, Location, Major/Area of 

Study, Degree (if applicable), Year (YYYY)

Appointments: From – To, Position Title, Organization and Location

Products most closely related to the proposed project

Other significant products whether or not related to the proposed 

project

Biographical Sketches
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Not included in biosketch

1-page PDF document uploaded in the Senior/Key Personnel 

section of your proposal record in Research.gov

Upload a separate document for each senior/key personnel

List up to five distinct examples that demonstrate the broader

impact of the individual’s professional and scholarly activities

Don’t try to exceed five examples – e.g., by stating as one 

example that you’ve served as a review panelist, and then 

listing ten programs for which you’ve served as a reviewer

Synergistic Activities
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Senior Personnel Documents

Current 

& 

Pending 

Support
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Current and 

Pending Support
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Current and 

Pending Support
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Project/Proposal title

Support Type: Current or Pending

Award # if known

Source of Support 

Primary Place of Performance (Project Location)

Total Award Amount (including indirect costs)

Start Date: (MM/YYYY)

End Date: (MM/YYYY)

Person-months per year & by year committed to the 

Project, ##.##

Overall Objectives

Statement of Potential Overlap

Needed Information Grant you 

are 

submitting
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Scenario #1: 12-month employee devotes 10% of 

time (10% FTE) in each year of the project: 

10% of 12 months is 1.2 months 

NOTE: Part-time work over 12 months is not to be 

reported as working 12 months on the project
59

2025

2026

2027



Scenario #2: Faculty member has 1 course

released time for fall and spring; normal full-time

teaching load is 5 courses: 

1/5 or 20% of 9 months is 1.8 months
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2025

2026

2027



Scenario #3: Faculty member has 1 course release 

time fall and spring semesters and works ½ month 

in the summer in Project Years 1 & 2 only

Faculty is working 0.5 of a summer month added to 

1.8 months release time in Years 1 & 2 = 2.3 months
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2025
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Faculty time on ATE grants is not limited to 2 months, 

but the justification for more time must be very clear

All committed time and support from any source for 

Senior Personnel working on projects should be reported 

Carefully follow PAPPG guidelines

Current and Pending 

Support Takeaways
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Senior Personnel Documents

Collaborators 

and Other 

Affiliations
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Also referred to as a Single Copy Document

Required for all Senior Personnel

Used by NSF to manage reviewer selection 

process

Template for filling out COA provided by NSF

https://nsf.gov/bfa/dias/policy/coa.jsp

Collaborators and Other Affiliations
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https://nsf.gov/bfa/dias/policy/coa.jsp


QUESTIONS 
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Facilities, 

Equipment & 

Other 

Resources

Non-budgeted items/people
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Should be narrative in nature and include internal and 

external resources (both physical and personnel)

Should include any senior personnel or postdoctoral 

researchers for whom no funds are being requested in 

the budget

Must not include any quantifiable financial information

Photographs of equipment or physical space are not 

allowable

Facilities, Equipment & Other Resources
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Facilities,

Equipment & 

Other Resources
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Data 

Mgt. 

Plan

Protect/Share Project Data

69



Cannot exceed two page(s)

Must not be used to circumvent the Project Description 

page limit listed for the funding opportunity

Should describe how the proposal will conform to NSF 

policy on the dissemination and sharing of research results

Data Management Plan
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A good source for frequently 

asked questions about Data 

Management Plans

Dissemination and Sharing of Research Results | 
NSF - National Science Foundation
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Supplemental  Documents

Not 

really!
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Required through ATE Solicitation

Letters of Collaboration - NOT letters of support

Biosketch of evaluator if named in the proposal 

Supplemental Documents
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PAPPG (Chapter II:B, II-2 and II-3)

Font size

Margins

Font Style

Research.gov

Don’t add any page numbers 

(automatic pagination)

Only 1 file per section, maximum file size =10 MB

Formatting Advice
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Start early and review many times 

Don't be afraid to ask questions

Ask Mentors and the Mentor-Connect Team 

questions concerning these forms

Make use of Research.gov help

Proposal Advice

75



QUESTIONS 
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Upcoming Webinars

Budgets 

May 22 — 2:00-3:30 pm ET 

Including a Recruitment/Retention 

Plan in your Proposal 

June 26 — 2:00-3:00 pm ET
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www.Mentor-Connect.org

843.676.8541

mentor-connect@fdtc.edu

ATEMentorConnect

@Mentor_Connect

LinkedIn.com/MentorConnect

Connect with Mentor-Connect
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Evaluation
Please complete the evaluation/poll

Scroll down to make sure you answer all questions
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Leadership Development and Outreach for ATE 

NSF DUE #2227301

Elaine Craft, Principal Investigator 

SC ATE Center of Excellence

Florence-Darlington Technical College - Florence, SC 29501-0548
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This material is based upon work supported by the National Science Foundation Grant No. 2227301.  Any opinions 

findings and conclusions or recommendations expressed in this material are those of the author(s) and do not 

necessarily reflect the views of the National Science Foundation.


