
4/6/2025

1

1

Preparing Forms 
for Your 

NSF ATE Proposal

April  2, 2025

This material is based upon work supported by the National Science Foundation Grant No. 2227301. 
Any opinions, findings, and conclusions or recommendations expressed in this material are those of 
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Introductions 

Emery DeWitt
Project Manager, Co-Principal Investigator 
Mentor-Connect: Leadership Development and Outreach for ATE 
Florence-Darlington Technical College
Email: emery.dewitt@fdtc.edu

Are you now or have you been a Mentor-Connect participant 
(mentor, faculty team, or other college personnel)?
1. Yes

2. No

3. Not Sure
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Getting Started
Introduce yourself in the chat
Ask questions in the chat 
Questions will be answered 
during the webinar
Change the view in the upper 
right-hand corner

Registered participants will receive link to the 
webinar recording within one week along with 
any attachments shared in the chat

A quick reference guide based on webinar will 
be published in the Resource Library on 
Mentor-Connect.org  ― includes PowerPoint 
slides with annotated text

Attendees may request a Certificate of 
Completion by emailing Mentor-
Connect@fdtc.edu
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Throughout the webinar you will see this icon
These TIPS and TRICKS come from the Mentor-Connect 
Team (not NSF) to promote your success

Real Deal Tips and Tricks
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Overview
Provide Research.gov instructions

Specific information on required forms
Post-webinar evaluation

8

Cover Sheet

Project 
Description 
(Narrative)

Project 
Summary

COA Template

References

Current and 
Pending 
Support

Facilities, 
Equipment and 

Other Resources

Data 
Management Plan

Biosketches

Budget and 
Budget 

Justification

Supplemental 
Documents

Synergistic 
Activities

Senior Personnel 
Documents

Project Data 
Form

Will be covered 
in later webinars

Overview

86 pages
Full Proposal

15 pages
Description (Narrative)

1 page
Summary

4 pages
Budget (3 Year Project)

5 pages maximum
Budget Justification

61 pages (71% of proposal)
Other Forms & 

Supplementary Documents
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ATE Program Solicitation – NSF 24-584
https://www.nsf.gov/funding/opportunities/ate-
advanced-technological-education/nsf24-584/solicitation

Proposal and Award Policies and Procedures Guide 
(PAPPG) : NSF 24-1 (Section II)
https://new.nsf.gov/policies/pappg/24-1

Read First and Read Often
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NSF Publications
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Section II.
Proposal 

Preparation 
Instructions

Who is your AOR (Authorized Organizational 
Representative)?       

Register your institution in the Research.gov System

Register all Principal Investigators, Co-Principal 
Investigators and Senior Personnel in Research.

Items can be “parked” in Research.gov! Nothing is FINAL 
until the AOR clicks “submit”

Get started SOONER
rather than later!

Before You Think About Forms
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Fast and easy-to-use wizard

Compliance checking

Immediate compliance feedback upon proposal 

section upload

PDF uploads are not altered

On-screen references to relevant sections 

of the PAPPG

Features of Research.gov

13 14

Use same login as used for other items in Research.gov

Accessing and Login

You will use multiple multifactor 
authentication (MFA) to log in.

Demo Site
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Demo Site 
Prepare 
Proposals

Use Research.gov

NSF Proposal Submission
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Full Proposal

Initiate Proposal

17
Scroll through pages to find Solicitation number.

Select ATE Solicitation
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Funding Opportunity– Verification Screen

Where to Apply

19
ATE proposals are all classified as “Research”

Select Proposal Type
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Be thoughtful about your project title

Proposal Details
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Proposal submission “control” page: complete all items

Forms – Step by Step
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Project Description

23

Must begin with a section on Results from Prior Support

Must include a separate section header for Broader 
Impacts (heading must be on its own line with no other 
text on that line)

Must include a separate section for the Evaluation Plan

Recommended that evaluator be named in the proposal

Do not include hyperlinks (URLs)

Upload in PDF format (1 file – 10 MB max size)

Print to ensure that you have not exceeded the 15-page 
limit & for additional proof-reading

Use section headings, bullets, charts and tables, etc. to guide 
attention and emphasize key points 

Project Description

Quick Overview

24
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Use acceptable font styles, font size, and margins  

Automatic compliance checks are in force

Check & double check after uploading

Don’t add any page numbers

Print for additional proof-reading

Project Description Takeaways
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Budget & Budget Justification and Personnel

26

Today’s Focus

27

Cover Sheet

Start here: Cover Sheet

28

Provides NSF with a summary of all of the 

administrative data about the proposal

Request project start date 

Indicate project length in months

Certifies that all statements in the proposal are true

Certifies that the college is following the appropriate 

federal grant regulations

Requires verification “signature” for the institution

Cover Sheet
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Cover Sheet (Scroll Down on page) 

30

Request Start Date & 
Specify Proposed Duration

25 26

27 28

29 30
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Cover Sheet Questions 
(two that are usually not applicable)

31

Cover Sheet – General Info

32

Cover Sheet – Other Information

Check “pending” unless you 
have the IRB letter in hand 
when proposal is submitted 
& can provide the numbers 
requested by the system

33

Cover Sheet – Sample Error Message

34

Sample 
Cover 
Sheet 

(Page 1)

35

Sample 
Cover 
Sheet 

(Page 2)

AOR must do 
this for college

36
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Choose most generous project length 

(36 months)

Carefully select your start date

Your AOR must sign off on the proposal for the 

college prior to submitting to NSF

Cover Sheet Takeaways

37

Project 
Data
Form

Project Data Form

38

Choose ATE Track 
from dropdown 

options

Project Data Form

Program Track

39

Note: 
Research.gov 
still has old 
terminology

Choose Category 
from dropdown options

40

Project Data Form

Category

41

Project Data Form

Organization Information

42

Project Data Form

Additional Organizations

37 38

39 40

41 42
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Choose the best fit –
Program Officers will 
determine discipline 

for panel review

43

Project Data Form

Discipline

44

Project Data Form

Primary Academic Focus

If the project focuses on 
one of the Strategic Areas 
in the list, select it. 
Otherwise, leave blank.
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Project Data Form

Strategic Area

46

Project Data Form

Impact

Choose correct ATE track 

In 21-598 Solicitation, Track 1 or 2

Tie to proposal (discipline, focus, # participants)

Estimate carefully when determining data about 
students and faculty

List institutional partners when contribution is described 

in proposal (include commitment letter)

NSF Strategic Areas likely not applicable

Project Data Form Takeaways
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QUESTIONS 

43 44

45 46

47 48
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Project Summary

Project Summary

49

Must conform to solicitation-specific & PAPPG instructions

Must include three separate section headers:

Overview, Intellectual Merit, and Broader Impacts

Heading must be on its own line with no other text 

Follow Merit Review Principles & Criteria 

The potential for the proposed activity to:

1.Advance knowledge and understanding within its own 
field or across different fields (Intellectual Merit); and

2.Benefit society or advance desired societal outcomes 
(Broader Impacts)

Project Summary

50

Upload in PDF format

For all forms, only a single file can be uploaded (10 

MB limit)

File cannot exceed one page

A Project Summary is your “elevator speech” ― it 

makes your proposal’s first impression

Intellectual Merit and Broader Impacts should be 
developed for your project in the context of NSF & ATE 

definitions of the terms

Project Summary Takeaways
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References Cited

52

References Cited

References Cited

53

Use recent and relevant sources (ideally within the last 5 

years) that support your project

Avoid over-citing ― Overloading the references section can 

detract from your main points

Use citation management tools like Zotero, Mendeley, or 

EndNote OR AI tools such as NotebookLM can help manage 

and format your references

Check for accuracy ― Double-check all references for correct 

spelling of author names, publication titles, and correct 

publication years; ensure all URLs and DOIs are functional 

and up-to-date 

Do not use automated endnotes

This will place your references within your 15-page limit

References belong in a separate section provided for 

this purpose (does not count towards the 15-page limit)

Follow accepted scholarly practices in providing 

citations for source materials (e.g., APA, MLA)

Avoid the use of et al. (except for large consortia papers)

Cite sources that enhance your credibility!

References Cited Takeaways
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Facilities, 
Equipment & 
Other Resources

Non-budgeted items/people

55

Should be narrative in nature and include internal and 

external resources (both physical and personnel)

Should include any senior personnel or postdoctoral 
researchers for whom no funds are being requested in 

the budget

Must not include any quantifiable financial information

Photographs of equipment or physical space are not 
allowable

Facilities, Equipment & Other Resources

56

Facilities,
Equipment & 

Other Resources

57

Facilities, Equipment & Other Resources

58

Include both physical spaces (like classrooms, labs, or 

computer labs) and virtual tools (such as software, 

online platforms, and databases)

Only list resources that are directly relevant to your 

project

Describe any specialized equipment or tools that are 
essential for the project’s success

Make sure to explain how the facilities and resources 

support your project’s goals

Watch the coffeebreak: https://library.mentor-
connect.org/r426/coffee_break_facilities_and_equipment

Data 
Management & 
Sharing Plan

Data Management and Sharing Plan

59

Cannot exceed two page(s)

Must not be used to circumvent the Project Description 

page limit listed for the funding opportunity

Should describe how the proposal will conform to NSF 
policy on the dissemination and sharing of research 

results

Data Management and Sharing Plan

60
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Types of data, samples, physical collections, software, 
curriculum materials, and other materials to be produced 

Standards to be used for data and metadata format & 
content

Where existing standards are absent or inadequate, 
document along with proposed solutions or remedies

Policies for access and sharing including plans for 
appropriate protection of privacy, confidentiality, security, 
intellectual property, or other rights or requirements

Policies and provisions for re-use, re-distribution, and the 
production of derivatives

Plans for archiving data, samples, and other research 
products, and for preservation of access to them

Data Management and Sharing Plan

Items to Include

61

A good source for FAQs 
about 

Data Management Plans

Dissemination and Sharing of Research Results | 
NSF - National Science Foundation

62

Guidance for 
Proposals and Awards

https://new.nsf.gov/edu/data-management-
plans

Storage Use: If using a specific storage platform, include 
the name of the repository, how the data will be uploaded, 
and when/how the data will be made available to the 
public
Flexibility: Plan should be flexible enough to adapt to 
changes in project needs, new technologies, or updated 
data-sharing requirements
Review Criteria: Reviewers will evaluate the quality, 
feasibility, and alignment of the DMSP; a poorly written 
plan can hurt your proposal’s chances of success
Budget Considerations: If needed, include costs for storing, 
organizing, or sharing data in your budget

Take Aways for Data Management

63

Supplemental  Documents

Not 
really!

64

Required through ATE Solicitation

Letters of Collaboration - NOT letters of support

Biosketch of evaluator if named in the proposal 

Supplemental  Documents

65

Required Content: Must clearly describe the expected 
contributions, roles, and responsibilities of each partner 
involved in the project or center

Avoid Nonspecific Letters: Letters that only endorse the 
project or offer nonspecific support for project activities 
should be avoided

Impact on Proposal: 

Including letters of support that do not meet these requirements 
may result in the proposal being returned without review. 

It’s critical to ensure the letters are detailed and clearly outline 
the partner's involvement

Supplemental Documents

Letters of Collaboration

66
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Send unique draft letters to partners to sign or adjust

Start early – this takes time

Be thoughtful – quality not quantity is important

Letters of Collaboration

67

Watch coffee break at https://library.mentor-
connect.org/r414/coffee_break_commitment_letters

QUESTIONS 

Start early and review many times 
Don't be afraid to ask questions
Ask Mentors and the Mentor-Connect Team 
questions concerning these forms
Make use of Research.gov help

General Advice

69

PAPPG (Chapter II:B, II-2 and II-3)

Font size

Margins

Font Style

Research.gov

Don’t add any page numbers 
(automatic pagination)

Only 1 file per section, maximum file size =10 MB

Formatting Information
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Upcoming Webinars

71

Using AI in your ATE Project – Friday, April 25 

NSF ATE Budget & Budget Justification ― 
Wednesday, April 30*

Completing ATE Budget & Forms: Personnel Documents ―
Wednesday, May 21*

Preparing for HI TEC ― Wednesday, June 18* 

* These webinars start at 3:00 pm ET

Webinar 
Evaluation

Please complete 
the evaluation
Scroll down to 
make sure you 
answer all  
questions

67 68

69 70
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Connect with Mentor-Connect

www.Mentor-Connect.orgwww.Mentor-Connect.org

843.676.8541843.676.8541

mentor-connect@fdtc.edumentor-connect@fdtc.edu

ATEMentorConnectATEMentorConnect

@Mentor_Connect@Mentor_Connect

LinkedIn.com/MentorConnectLinkedIn.com/MentorConnect

Leadership Development and Outreach for ATE 
NSF DUE #227301

Pamela Silvers, Principal Investigator 

Florence-Darlington Technical College ― Florence, SC 29501-0548
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This material is based upon work supported by the National Science Foundation Grant No. 2227301.  Any opinions 
findings and conclusions or recommendations expressed in this material are those of the author(s) and do not 
necessarily reflect the views of the National Science Foundation.
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