
Preparing Forms for Your ATE Proposal: Cover Sheet 

This instruc+on sheet is derived directly from the Preparing Forms for Your NSF ATE Proposal webinar, 
presented on April 2, 2025. The full webinar is available for viewing at: hFps://+nyurl.com/MCFormsWebinar 

A comprehensive version of the Quick Reference Guide can be accessed at:  
hFps://+nyurl.com/MCFormsGuide  

 Cover Sheet 
Start preparing your proposal by clicking on the Cover Sheet hot link on the control page. It provides NSF 
with administra=ve details and data that are required for a proposal and with the cer=fica=ons that all 
statements in the proposal are true and that the college is following the appropriate federal grant 
regula=ons. 

Project Start Date and Dura2on. The most frequently requested ATE project start dates are June 1, 
July 1, and September 1. Your business office may prefer a July 1 start date so that the grant budget year 
aligns with the fiscal year at the college. However, if your project involves faculty who are not on contract 
in the summer, you may want to choose September 1 so that you have personnel on board at the start of 
the project. (Note that reques=ng an early start date won’t speed up the funding process! Your preferred 
start date will have no impact on when your grant award is made.) 

The proposed dura=on of an ATE project can be either two or three years. Mentor-Connect strongly 
recommends reques=ng 3 years (36 months) for maximum flexibility. If you conclude your work in less 

than 36 months, you can close out the grant early. 

General Informa2on. The next sec=on  
of the cover sheet asks for informa=on  
about the place where your project will 
 be performed. In most cases, this will be 
your college. 
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Other Informa2on. In this sec=on, 
the ques=on under Human Subjects 
regarding Ins=tu=onal Review Board 
(IRB) approval applies to all ATE grant 
applicants. (The other ques=ons will 
not be relevant to most prospec=ve 
ATE grantees, with the possible 
excep=on of poten=al impacts on tribal 
na=ons.) Indicate that the IRB review is 
pending unless your proposal was 
reviewed by an IRB that issued a 
determina=on leYer prior to proposal 
submission. Note that an IRB 
determina+on leFer will be required 
before NSF can award a grant. Be sure 
to submit your proposal for IRB review 
while it is being considered for funding. 

IRB requirements and the language about IRBs can be confusing. It takes one level of IRB review to be 
completed by the IRB chair to determine if your proposal is “exempt,” which means your proposal is 
exempt from further review. Should a proposal not be considered “exempt” at the first level of review, 
then all members of the IRB must review the proposal and other guidelines may apply. ATE proposals are 
almost always deemed “exempt.” 

Eight categories of research qualify for exemp=on from coverage by the regula=ons for protec=on of 
human research subjects. (Keep in mind that all NSF grant-funded work is considered research.) ATE 
projects typically fall in the exempt category based on Basic Health and Human Services (HHS) Policy for 
Protec=ons of Human Research Subjects, Subpart A, subsec=on 46.104(1) which covers educa=onal 
se_ngs or subsec=on 46.104(2) which deals with educa=onal tests, survey procedures, observa=on of 
behavior, etc. Review by the IRB chair will determine if your proposal falls into at least one of the 8 
categories. If so, your proposal will be declared exempt from further IRB review. The IRB Chair can then 
issue the determina=on leYer. 

Mentor-Connect recommends se_ng up an IRB at your college instead of relying on another ins=tu=on 
to provide IRB review of your proposal. Since establishing an ins=tu=onal policy and procedure is required 
to establish an IRB, your college needs to do this well in advance of the =me your proposal will be 
considered for an award. See the Mentor-Connect resource library for guidance on how to establish an 
IRB; how to train those who will serve on this board; sample templates for submi_ng your proposal to 
the IRB for review; and a sample determina=on leYer that is required from that review. 

If your ATE project may involve the resources or interests of a federally recognized American Indian or 
Alaskan Tribal Na=on, you must check the box en=tled “Poten=al Impacts on Tribal Na=ons.” This 
includes planning to reference a Tribal Na=on in materials, public forums or publica=ons. You do not 
need to submit wriYen confirma=on of the Tribal Na=on’s approval with your ATE proposal. However, 
you must enclose with your proposal a copy of any wriYen request for approval that was submiYed to 
the Tribal Na=on. If your proposal is recommended for funding, you must submit documenta=on of the 
Tribal Na=on’s approval before NSF will make an award decision. 
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Auto-Check. When you have completed your 
Cover Sheet, the auto-check system will alert you 
about any errors or missing informa=on. If the 
Cover Sheet is complete, you will see a message 
saying that it has been saved. 

This is what the first page of the Cover Sheet will look like when it is generated by Research.gov. (Your 
unique proposal number will be generated by the system.) 

 

                                                      Preparing Forms for Your ATE Proposal: Cover Sheet                                               3



The second page shows the required college cer=fica=ons. Note that the Authorized Organiza=onal 
Representa=ve (AOR) is the only individual who may submit and sign this cer=fica=on page. 
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